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IHopsiaok

OpraHu3auMu U MPOBeeHUU PadoT Mo 3aIunTe
NEePCOHATbHBIX JAHHBIX PA0OTHUKOB

MAJIOY Ne 52



1. OBIIME ITOJIOKEHUSA
1.1. Hactosamuii ITopsnok o6paGoTKu IepcoHaNbHBIX JAHHEIX PAGOTHUKOB
MYHMITUITAJIBHOI'O ABTOHOMHOI'O JIOILIKOJIBHOI'O
OBPA3OBATEJIbHOI'O YYPEXIEHUS JETCKOI'O CAJIIA Ne 52 (mamee MAJIOV
Ne 52) (manee no TekcTy YupexxaeHwue) paspabOTaHO B COOTBETCTBUH CO CTaTheit 24
Koncrurymuu Poccuiickoi ®enepamun, TpynoBeiM KonekcoM Poccuiickoit @eneparum,
DenepanpHbiMU 3aK0HaMH OT 27 urons 2006 roga Ne 149-03 «O6 uadopmarumy,
HH(QOPMALMOHHBIX TEXHONOTHAX M O 3alliTe HHPOPMALUKY ¢ U3MEHEHHAMY OT 9 MapTa
2021 ropa, ot 27 urons 2006 roma Ne 152-03 «O mepcoHaNbHBIX TaHHBIX» C
u3MeHeHUsIME OT 1 maprta 2021 roxa, [TocranoBnennem Ilpasurenscrsa Poccuiickoi
@enepanuu ot 21.03.2012 Ne 211 «O6 yTBepikaeHuY TIepeyHs Mep, HApPaBIeHHbIX Ha
obecriedeHre BhINOIHEHHS 0053aHHOCTEH, IIPeXyCcMOTpeHHBIX DenepaTbHbIM 3aKOHOM «O
NepCoHABHBIX NaHHBIX) (C H3MEHeHUAMU Ha 15 anpeist 2019 roxa), ®emepansHeIM
3aKoHOM Ne 273-@3 ot 29.12.2012 «O6 o6pazosanuu B Poccuiickoit @enepanumn» ¢
H3MeHeHusMHU oT 24 mapTta 2021 roza.
1.2. OcHoBHas uenb Hacrosmero Ilopsnka — ycTaHOBIEHHE €IUHOTO MOPSAKA 3aIUTHI
NEePCOHANbHBIX NAaHHBIX PaOOTHUKOB YHUpexIeHus Js o0ecledeH s 3alIuThl ero IIpaB U
cB00on mpu o6paboTKe MEepCOHANBHEIX [AHHBIX, B TOM YHCJIE 3alldTHl IIpaB Ha
HENPHUKOCHOBEHHOCTD YaCTHOM JKU3HH, JINYHYIO U CEMEHHYO TaliHy.
I.3. Hacrosumm TlopsikoM onpenensercs MOpsALOK MONyYeHHs, oOpaboTKH, XpaHeHM!,
nepesiady ¥ Joboro pyroro MCHoab30BaHMs IIEPCOHATIBHEIX JaHHBIX pabOTHHUKA, 4 TAKKe
BEICHUS er0 JIMIHOTO JIefla B COOTBETCTBUU C TPYAOBBIM 3aKOHOLATENIHCTBOM PD.
1.4. B nacrosimem ITopsijike HCIIONB30BaHbI CIIEMYONHE TEPMUHBI U OIIPE/IEIICHHAS:
— paboTHUK — (u3HHYecKoe JIHIO, COCTOANIEE B TPYHOBEIX OTHOLIEHHSX C
paboTomaresneM;
— paborojareis — pyKOBOAUTENb Yupexnenus 3apeayromuit MAJIOV Ne 52;
— IpeIcTaBUTeNns paboroxarens — pabOTHHK, Ha3HAYSHHBIM MpHKa3oM paboTomaress
OTBETCTBEHHEIM 3a cOOp, oOpaboTKy, XpaHeHHe U Iepelady IIE€PCOHAIBHBIX TAHHBIX
pa0OTHHKOB;
— IEpCOHAaNbHBIE JaHHBIe — JF00as MH(OPMAIKs, OTHOCSIIASCS K ONpeNeTeHHOMY HIiIH
ONpENeNAEMOMY Ha OCHOBAaHMM TakOM MH(OpMalmu (U3MYEcCKOMy JHIy (CyOBeKTy
IePCOHANBHBIX NaHHBIX), B TOM HHCHE €ro haMuius, UMs, OTYECTBO, I'OJl, MECSI], JaTa H
MECTO pOXIEHHA, aJpec, CEeMEHHOE, COLHWAaNbHOE, MMYIIECTBEHHOE IIOJIOKEHHE,
obpasoBanue, IpodeccHs, JOXOAEL, Apyras HHOOPMAIAL;
— o00paboTka IepCOHANbHBIX NaHHBIX — AelicTBHS (Omepamuu) ¢ [IepCOHATBHBIMHI
JaHHBIMH, BKIIOYas COOp, CHCTEMATH3ALMIO, HAKOIUIEHHE, XpaHEHHe, YTOYHEHHUE
(00HOBIICHWE, H3MEHEHNE), UCIIONB30BAHKE, PACTIPOCTPAHEHHE (B TOM YHCITE nepenady),
obe3n4vBaHKe, 6IOKUPOBaHKe, YHUYTOXEHNE TePCOHATBHBIX NaHHBIX,
— PACIPOCTPAHCHNE MEPCOHANBHBIX NAaHHBIX — JNEHCTBUS, HalpaBIeHHbIE Ha Mepeaayy
[ISPCOHATBHBIX NaHHBIX ONPEJENICHHOMY KpyTy JiHIl (Iepefada MEepCOHAIBHBIX TaHHEIX)
HH Ha O3HAaKOMIICHHUE C NEPCOHANBHBIMY JaHHBIMH HEOIPaHUIEHHOIO Kpyra JIMI], B TOM
gHce 00HApOJIOBaHHWE IEPCOHANBHBIX NAHHBIX B CpPEICTBAX MACCOBOI HH(pOpPMAITHH,
PasMEIICHHe B MH(OPMALMOHHO-TENEKOMMYHHKALMOHHBIX CETAX MM IIPELOCTABICHHUE




="~ 1J12 K I8PCOHANBHEIM JaHHBIM KaKUM-IHG0 HHBIM CIIOCOGOM;
— HCHOIb30BaHHE NEPCOHANBHBIX MAHHEIX — AeficTBus (omeparuu) c [I€PCOHATBHBIMHU
~SHEBIMH, COBEpIIAEMBIE B I[EJISX TIPVHATHS. PEIICHUH MM COBEPINEHMS HHEIX JEHCTBHIA,

HBIX HIH IPYTHX IIHIL JIH6O WHEIM obpazoM 3arparusarommx IIpaBa U cBOGOIEI

-2 UBSKTa IEPCOHATBHBIX NaHHBIX MK JOPYTUX JINII

S2IIHTa NEPCOHATBHEIX NAHHBIX — ACATENBHOCTE IO OOeceYeHuio c IIOMOIIIBIO
JOKATBHOTO  peryIHpoBaHMs HopAnKka  oOpaboTKH  MepcoHambHBIX JaHHBIX U
“PTaHH3AHORHO-TEXHUYIECKUX Mep KOHQUAEHIMATEHOCTH HHQOPMAIHE 0 KOHKpeTHOM
paboTHHKe, NOTyYeHHOH paboTonaresnem B cBs3y ¢ TPYNOBBIMU OTHOIIEHHSIMHE,

— OJoxEpoBaHWEe mepcoHANBHEX AAHHPIX — BpeMeHHOE MpeKpalleHHe cbopa,
~HCTEMaTH3alNM, HaKOIIeHws, HICIIOJIB30BAHMS,  PACIPOCTPAHEHHS II€PCOHABHEIX
tHBIX, B TOM YHCIIE HX [Iepefaym;

— VHHYTOXKCHME NEepCOHANBHBIX MAHHEX —— JICHCTBUS, B pesynsTate KOTOPBIX
“SBO3MOXKHO BOCCTAHOBHTB COZepiKaHHe HICPCOHANBHBIX NAaHHEIX B HH(OPMANHOHHOH

FES0SMOXKHO  ONPENIeNUTs  IIPHHANIENRHOCTE NIEPCOHANILHBIX  HaHHBIX KOHKpETHOMY
P2DOTHHKY;

*ISKTPOHHOM  BHIE), mocTym Kk KOTOpOX orpaHHuYHBaercs & COOTBETCTBHH ¢
S2¥0HODaTenscTBOM P,

*.3. PaBoTHuKY mpu TMOCTYIICHIY Ha paboTy B Yupexnenue AOIDKHBI OBITH 03HAKOMJICHE]
<02 PAaCIHCKy ¢ HACTOSIMUM Iopsaaxom.

1.6. Hacrosmmii Hopsnox yreepxmaercs 3aBENYIOUINM YUpeKIeHus u JeHCTByeT mo
TDHHATHSI HOBOTO.

J2HHBIX» 152-@3 or 27.07.2006 u APYTUMH 3aKOHOIATENIFHBIMU U HOPMaTUBHO-
2BOBBIMH aKkTamu PQ.
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2. CBOP, OBPABOTKA 1 3AIITUTA IIEPCOHAJIBHBIX HAAHHBIX
PABOTHHKA
I. IlepconansHbe manmbie paboTHMKa OTHOCATCH K KOH(HIeHIHATEHOMH HHpOpMaIuu.
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SPEACTEBHTENIME  TONBKO C  corliacus PabOTHUKa, 33 wWcKmMOYeHHEM Cllydaes,
_ -~ CMOTDPEHHBIX II. 2.3 HacTosmero ITopsnxa.

23. Cornacus paborHuKa mpu obpabotke ero IIEPCOHATIBHEIX JAHHEBIX He Tpebyercs B




“SHHBIX M KpYI' CyOBEKTOB, [EPCOHANIBHEIE NAHHEBIE KOTOpEIX mmomiexar obpaGoTke, a
~“IUEE OIPENENAIONIero MOTHOMOYKS paboTomaTeNs U ero IIPEICTaBUTEIEH.
2. ObpaboTtka [IEPCOHANBHBIX JaHHBIX pPaboOTHHKA OCYILUECTBIISIETCS B IEIAX
~ - OTHCHHS I0TOBOPA, OJHOM U3 CTOPOH KOTOPOTO SBISETCS cam paboTHHK.
-33. O6paboTka MePCOHATBHBIX ASHHBIX  pPabOTHHKA  OCyIIECTBIAETCH s
- STHCTHIECKUX MIIM MHBIX HAYYHBIX LieNlel TIPH YCIOBHE 06S3aTeIBHOr0 obe3nmuuuBaHus
TEDCOHANBHBIX IAaHHBIX.
<. O0paboTka MepcoHaNbHBIX MAHHEBIX paboTHuKa HeoGXOmMMa IS 3alTUThI JKU3HH,

*~“POBbS HITU MHBIX XH3HEHHO BaXKHBIX HHTEPECOB paboTHYKa, eClu MONTyYeHue cornacus
S200THHKA HEBO3MOIKHO.
- 3.5. O6paGoTka IepcoHATbHBIX AGHHBIX pabOTHHKA HeoGXOmMMa UIS IOCTABKH
~ - #TOBBIX OTIIPAaBIEHUH OpraHU3aLMAMY [TOYTOBOM CBS3H, OCYINECTBIICHUS OIEPATOPaMHU
*=¥TPOCBA3H PacyeTOB C IONB30BATENSAMU YCIYT CBA3M 33 OKA3AHHEIE YCIyTU CBS3H, a
- SI5EE U1 pacCMOTPEHHUS MIPETEH3MI I0IB30BaTe el YCIIyraMu CBSI3H.

6. OcymectBisercs oGpa6oTka TIEPCOHATIPHBIX NaHHBIX pabOTHHKA, IOIJIENKALTHX
27 CAHMKOBAHHUIO B COOTBETCTBHHU C (enepanbHBIME 3aKOHAMY,
-= [Ilpu nocrymnennm ma pabory B Vupexnenue paGoTHEK IIPEIOCTABJIAET
pafoTomaremro WM ero NIPCACTABUTENIO TIePCOHANBHBIE JaHHBIE o cebe B
~OEYMEHTHPOBAHHOM (hopMe:
“=<TIOPT UM MHOH JOKYMEHT, YI0CTOBEPSIONIHMA JTHYHOCTB;
" FUAOBYIO KHWXKY, W (MJIM) CBEEHHS O TPYLOBOiA ACATEIBHOCTH, 32 HCKIIOYEHHUEM
= 4B, eCIl TPY/I0BOH IOrOBOD 3aK/IFOYAETCS BIIEPBEIE;
“SO¥YMEHTBI 00 00pa3soBaHWW, KBATHGHKALWMY, HATHIHH CIEIHAIBHBIX 3HAHUH, eciu
3T0ro tpebyeT pabora;
“~OEYMEHT, [IOATBePXKAAIOIINH PETUCTPAIIHIO B CHCTEME UHIUBU Ty aTBHOTO

TEPCOHM(UIPOBAHHOIO) YUeTa, B TOM YKCIIE B (opme snexTponHOrO IOKyMEHTa;

~=OEYMCHTEI BOMHCKOIO y4era, /i1 BOSHHOOOSI3aHHEIX 1 UL, OIEXAIINX PU3LIBY Ha
SOHHCKYIO CITyk0y;
~=IDaBKa O HAJIMYMH (OTCYTCTBHH) CyIUMOCTH;,
~MEIHIHMHCKOE 3aKIFOYEHHE O BO3MOYKHOCTH BBINONHSTE pabory B Vupexxmenum mo
O-TAHOCTH, Ha KOTOPYIO OH IIOCTYIIAeT.
3. Ilocre Toro xak paGoromaTenem OyzeT mpHHSTO pelleHHe o npueMe paboTHHKa Ha
paboty B VupekaeHue, a Take BIIOCJIEACTBHH B IPOLIECCE TPYIOBOH NESTENbHOCTH K
~OEYMEHTaM, COepXKaIiM [TEPCOHANBHEIE NaHHEIE paboTHHKa, TaKxke 6yIyT OTHOCHTHCS:
— TPYIO0B0i IOr0OBOp M IPUKA3 O IPHEME Ha pabory;
~ CBSACHHA O TIOOWIPEHHSX U  HarpakAeHMsIX (HaMMYMe moYeTHBIX rpaMor,
012r0JapCTBEHHBIX ITHCEM, YAOCTOBEPEHHH O BETEPAHCTBE M JIp.);
— TPHEA3E! 00 H3MEHEHHH YCIOBHH TPYIOBOTO JIOTOBOpa;
— ¥apTotuKa  yHU(HUMpPOBaHHOM  (opMEI T-2, yTBepIeHHas mocTaHOBIEHHEM
[ocxomerata Pocenu ot 05.01.2004 Ne 1;
— JIHYHOE JIeJI0;
— CBSICHHA O CeMEHHOM ITOJIOXKEHUH (CBUAETEIBCTEO O Opake, o pacTop:;KeHHu Opaka);
—— CBRICHHA O HAIMYMH JleTell (CBUIETENBCTRO O pPOXIeHun pebeHka);
— CBEICHHSA 0 OepPeMEeHHOCTH KEeHIUHBI (coipaBka o bepeMeHHOCTH);

— CBeJleHHs 00 UHBAIKMIHOCTH (YBocroseperue unBammza);

]
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~ “SSASHHA O IOHOPCTBE (CIPaBKH O cade KPOBH, YAOCTOBEPEHHE IOHOPA);

 -SSASHHA 0 COCTaBE CeMBH (CIPaBKa O COCTABE CEMBH);

~ -SSASHHA O 10XOJIe C IPENbIAYIEro MecTa paboTs (cnpaBka);

— ZDYTHE TOKYMEHTHI.

-5 Ecau mepcoHanbHBIE JaHHbBIE pabOTHUKA BO3MOXXHO MONYYHTEH TOJNBKO y Tperbeii
~7UPOEEL TO paboTONATENs Yepe3 CBOEro MpeCTaBUTes yBeIOMJIeT paboTHHKA 06 3TOM
~= ISHSS HeM 3a TpM pabovux JHA M NONy4aeT OT paGoTHHKA IHCHMEHHOE cornacue

700 THCEMEHHEIH 0TKa3), KOTOpOe TOT JOMKeH 7aTh B T€YCHHE IIATH paboumx gHell c

“HISHTa TI0OTyYeHus OT paboTONATeNsT COOTBETCTRYIOIIETO yBenomieHus. B muceMennom
JSSIOMICHMM  paboTojaTrens OIDKEH IIOCTAaBHTH paboTHHKa B WM3BECTHOCTH O
S ISACTBHAX OTKa3a B Jade UM COIVIACHS Ha IIOy<YeHHe [IEPCOHANIBHBIX MAHHBIX,
#-0€as 0TKa3s B IpUeMe Ha pabory.

. PaBoronmarens u ero IIPEACTaBUTEIH, IONMyYaloIlie B OOpaGOTKYy MepCOHAIBHEIE
“iEEsle pabOTHHKa, 00s3aHBI COGIIIONATD KOHQU/IEHITNATEHOCTE HH(DOPMALUH. Hanmoe
PSSO He pacnpocTpaHseTcs Ha OOMeH IIepCOHAaNBHEIME JAHHBIMH pPabOTHHKOB B
~“FRIKS, YCTaHOBJIEHHOM (bellepalbHBIMU 3aKOHAM.

— % 3ammTa MepCOHANBHBIX MAaHHBIX paboTHHKA OT HEIPAaBOMEPHOIO WX HCIOIE30BAHYS
“78 yTpaTel o0ecmeuMBaeTCss paboTomaTeNieM 3a CUYeT ero CPeIICTB B TOpSIKE,

- ~rasosaeHHOM TpynoBeM KogekcoM PD, uapivMu (benepanbHBIMK 3aKOHAMH.
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3. XPAHEHUE IIEPCOHAJIBHBIX TAHHBIX PABOTHHUKA

5.1 IlepcoHamsHBIE aHHEBIE PabOTHUKOB VYupex/eHHS XpaHATCH Ha OyMaKHBIX
socurensx B kabuHeTe nemompoussozcTBa. s 3TOro UCITONIE3YIOTCS  CIIEI[HATLHO
“S0pymosanHble mKabs U ceifdsl, KOTOpbIE 3aKPBIBAIOTCA Ha KITFOY, IPH HEOGXOMUMOCTH
— “fckateBaroTes. Kmow or mkados u celios, B KoTOpsIX XpaHATCs TepCOHAIBHBIE
“HHEEE PA0OTHUKOB YUPEeXKICHNUS, HAXOTUTCS y YTOJIHOMOYEHHBIX JIUII (CIIEHATUCTA TI0
$EIDAM U I1eTONPOU3BOAUTENS).

KOHKpeTHBIe 06s3aHHOCTH 1O o6GpaGoTke, XPaHEHUI0 H BBIJaue IEPCOHAITBHBIX
S2HHBIX paOOTHHUKOB: JTMYHBIX JIe], TPYIOBEIX KHIDKEK (my6IMKaTOB TPYHOBBIX KHIKEK),
HEIX JOKYMEHTOB, OTPRXXAOIIUX [IE€PCOHANBHEIE JaHHbIe PabOTHHKOB, BO3NATAIOTCS IO
“PHES3Y Ha KOHKDETHBIX TIpeJICTaBHTENEH paGoTomarens u 3aKpeIUIAIOTCS B TPYIOBBIX

“+980pax, 3aKII0YaeMBIX ¢ HUMH, U IOJDKHOCTHBIX HHCTPYKLHSX.

3. B ortHOmeHHMHN HEKOTOPBIX NOKYMEHTOB MEHCTBYIONUIMM 3aKOHOIATEIHCTROM PO

0TYT OBITH YCTAHOBIICHBI MHBIE TPeGOBAHUS XPaHeHHs, YeM IPETYCMOTPEHO HACTOSILIAM
JiomeHNeM. B Takmx ciyyasx paGotomarens u ero NPEACTaBUTENM PYKOBOACTBYIOTCS

“PESIIAMI, YCTaHOBICHHBIME COOTBETCTBYIOIIUM HOPMaTHBHBEIM aKTOM.

== Lseaennd o paboTHHKax YupexneHus MOTYT TaKkXe€ XPaHHUTBCS HA 3JIEKTPOHHBIX

U-HTSAEX, J0CTY K KOTOPBIM OrpaHHYeH IapojieM.

5. Paboromarenrs u ero IpeNCTaBUTENH O0ECIeuMBAIOT OrpaHHYEHMe JlocTyna K

JHATBHBIM JaHHBIM PaOOTHHKOB JHIAM, HE YIIOJHOMOYEHHBIM 32KOHOM.

2.6, JocTyn K IepCOHANBHEIM JaHHBIM paboTHHKOB 6e3 CHerMaILHOro paspemieHus

OAATEA HMEIOT pabOTHUKY, 3aHUMAIOIIHE B YUpesxIeHIH CIIeAyIOIHE NOHKHOCTH:

—— CTapmHi BOCOHMTATeldb  (TONBKO K NIEPCOHANIBHBIM  TaHHBIM IIEArOTHYECKUX

PabOTHHKOB YupekneHus);

— S@BSAVIOIMH XO35HCTBOM (TONBKO K MEPCOHANLHEIM NAHHBIM PabOTHUKOB MJIajIIero
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ST EHMBAIOIIETO IepcoHala YUpesKaeHus);

- SST0NpOU3BOMUTENH (KO BCEM IEpPEUUCIIeHHBIM KaTeropusiM paboTHHUKOB).

UIpu momyueHnu CcBejieHMIl, COCTABISIONMIMX IIepCOHANbHEIE JaHHbIE DPabOTHHKA,
* “STCPCHHCNICHHBIC JIMLA UMEIOT IIPaBo MOJNydaTh TOJIBKO Te IIEpCOHANIBHEIE TaHHBIE

* ¥ THIKA, KOTOpEIe HEOOXOMMBI sl BHIIOJHEHMS KOHKPETHBIX QyHKImi, 3ananuit mpu
THOM cOOMOeHUN KOHDHIEHIIHATFHOCTH.,

4. IEPEJAYA TEPCOHAJIBHBIX JAHHBIX PABOTHHKA
= . llpu nepepade MEPCOHANBHBIX TaHHbIX paboTHEKa paboTozarens 06s3aH cOBIOIATE
- ==rome Tpebosanus (ct. 88 Tpynosoro konexca PO):
< He cooOmaTe mepcoHanbHbIE NaHHBIE paboTHHKa TpeTheli cTopoHe 6e3
~SMSHHOrO cormacus pabOTHHKA, 32 HCKIIFOYEHHEM CIIy4aeB, KOTra 5To HEOOXOIUMO B
~- % UPSIYNIPEXKNIEHUS YIPO3bl JKM3HM M 3J0pPOBBIO PabOTHHKA, a TAakKe B Cllydasix,

-~

| “TEHOBICHHBIX (elepanbHBIM 3aKOHOM. YuuteBasg, uto TpynoBoit komekc P® He

~-=UACT KpUTEpHH CHTyallu#, NpeACTABIMIONIAX YTPO3Y IKU3HA HIIH 3JI0pPOBEIO

SeSoTEEEa, paborojaTens B KaXKIOM KOHKPETHOM Clyqae JellaeT CaMOCTOSITEIBHYIO
- =7%Y CCpbe3HOCTH, HEMMHYEMOCTH, CTEIeHH TakKodf yrpossl. Ecmm ke JIALIO,
: ©Ci € 3allpocoM, HE YIONHOMOYEHO (elepalbHBEIM 3aKOHOM Ha HOJIydeHue
P SOHEAIBHBIX NaHHBIX PabOTHHKA, THGO OTCYTCTBYET MHCHMEHHOE COJIACHE paboTHHKa

©+ "FSAO0CTaBICHHE €r0 IIePCOHANBHBIX CBEAEHHH, NGO, MO MHEHHIO paboTomares,
*~ TSTEYET yIposa JKM3HY WM 30POBBI0 PabOTHHKA, paGoTomaTens 06s3an OTKa3aTh B

SDEROCTaBICHAH IIEPCOHANIBHEIX TAaHHBIX JIUITY, OﬁpaTHBHIeM}’CSI C 3ampocoOM, W BBIJATH
& ISHHOS VBeIOMIIEHHE 00 OTKaze B IIpenoCTaBIeCHUH IIEPCOHATIBHBIX TaHHBIX.

Fi coolmarth nepcoHaNbHEIE NaHHEE PaGOTHHKA B KOMMEpYECKHX Lenax 6e3 ero

WS TIIRITTA
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[Ipexynpenuts YTOJHOMOYCHHBIX JIUI[, IIONYYalOIMX IEPCOHAIBHBIE aHHBIE
STEEES. O TOM, YTO 3TH JaHHBIE MOTYT OBITH HMCIIOJIB30BAHEI JIHINE B LeNsIX, s
SSTODEIX OHH COOOIIEHBI, U TpebOoBaTh OT 3THUX ITHI NOATBEPXKACHUS TOr0, YTO STO
ERESEI0 COOMIONCHO.

= = U mIecTBAATE Nepenavy NepCOHANBHBIX NAHHEIX paboTHHKa B Npefenax OIHOro

% B COOTBETCTBHH C HaCTOAIIUM HOpSI,lIKOM.
15 Paspemar: AOCTYII K MIEepPCOHAIBHBIM AdaHHBIM paGOTHIfIKOB TOJIBKO CII€IIHaJIBHO

PLESOMOTSICHHBIM JTHIIAM, IIPpH 3TOM YKa3aHHBIC JIMIA NOJDKHBI UMETh IIpaBo MOJIy4aTh
: ICDCOHAIBHEIE JaHHEBIE paﬁoTHHKa, KOTOpEIE HGOﬁXOI[HMBI HJIs BBIIIOJIHEHHS

\
4

BEENDETERIX QVHKIIHIA.

= & H& sanpammBate MHQOPMALMIO O COCTOSHHM 300POBBA  paboOTHHKA, 3a
FERESSESM TeX CBEJeHHM, KOTOpPHBIE OTHOCATCH K BOIIPOCY © BO3MOXHOCTH
SESSESES==s paOOTHHKOM TPYHOBOH QYHKINH.

& " [lepezssats nepcoHaNBHBIE JaHHEIE paboTHHKA ero MpeACTABHUTENSM B MOpsAKE,
o snessow TpyIoBBIM KOJEKCOM M HACTOSIIEM ITopsimkoM, u orpaHHYMBaTH 3Ty
ST TOTRKO TEMH IePCOHANBHBIMY TaHHBIMK paboTHHKa, KOTOPEIE HEOOXO[UMEI
= SRS ESENS Y EasaHHBIMY TIPe/ICTABUTENAMH MX (QYHKIIHI,

- OBA3AHHOCTH U OTBETCTBEHHOCTD PABOTHHUKA 1
PABOTOIATEJIA




>.1. B nensx obecrieueHus HOCTOBEPHOCTH IIEPCOHANIBHBIX JTaHHEBIX paﬁoTHHK 00s13aH:
— HOPH OpHEeMe Ha pa60Ty OpeaOCTABUTE PYKOBOAHUTEIIO WIH €ro YIIOJIHOMOYEHHBIM

Z2M [IOJIHBIE H JAOCTOBEPHEBIC JAHHEIE O 0866;

— B CJy4Hae HU3MeHeHHd CBS,I[CHHf/i, COCTaBIIIOINUX II€PCOHAJIBHBIE JaHHBIE pa60THHKa,

-

“SSMELTHNTCIBHO TPENOCTAaBUTh [OaHHYIO HH()OPMALMIO PYKOBOOUTENIO HIH ero
JTHOMOYSHHBIM JIAIIAM.
©200To1aTeNb U eTo YIOIHOMOYEHHBIE IPEACTABATENM 00A3aHEL:
JCYIIECTBIATH 3aLIUTY IEPCOHAIBHbIX JAHHEIX paboTHuKa.
OBecneyuTs XpaHeHHe TIEPBUYHON YYeTHOlM JAOKyMEHTAIIMHK 110 Y4eTy TPyJa U €ro
“7TSTEL K KOTOPOH, B YaCTHOCTH, OTHOCATCS JOKYMEHTHI IO Y4eTy KaJpOB, JOKYMEHTEI

© JHETY HCIOTB30BaHMUs pabo4ero BpeMEeHH U PacdeToB ¢ PaGOTHIKOM IO OIIaTe TpyZIa

h ' Wt

- 5. 3anojHeHHE IOKYMEHTaLHH, COJEpIKaIllell IIePCOHANBHBIE NaHHBE paGoOTHMKA,
-0 SISCIBIATE B COOTBETCTBUU C YHH(DHIMPOBAHHBIMEH (hOpMaMu MEPBUYHON y4eTHOMH
U VEHIAIMH TI0 y4YeTy TpyJa M €ero OIUIAaThl, YTBEP)KICHHBIMHM IIOCTAHOBJIEHHEM
sczomcrara Poccun ot 05.01.2004.

- =. B nopsnke, npexycMoTpenHoM cr. 14 ®ezepanbHOro 3akoHa «O IEpPCOHATBHBIX

TEEHEDD), COOOUIUTH paboTONATEINIO HITH €r0 3aKOHHOMY IIPEICTABUTENIO HH()OPMALHIO O
SLTWEHHE [epCOHAIBHBIX NAHHBIX, OTHOCSIIMXCA K paboTHHKY, a TaKxe IIPeI0CTaBUTh

th B

W

]

H0CTH O3HAKOMIJIEHHA C HMMH INpHM OOpalleHHHd pabOTHMKA WIIH ero 3aKOHHOTO
A8MTeNd, JHOO B TEYEHHEe IecsiTM pabouMx IHel ¢ JaThl IIOJIy4EHHUs 3aImmpoca

—_—

SO0THEKA HIH €ro 3aKOHHOTO NIPeICTaBUTES.

B ciaywae oTKkazsa B IpenocTaBlIeHMH pabOTHHKYy HIH €ro 3aKOHHOMY
“PSSCTEBMICHIO NpU oOpalleHnu NM60 NpH MONyYEeHMH 3aIpoca PaGOTHHKA WIH ero
“S§UEHOTO NpeacTaBUTeNs HH(OOPMAUY O HAJIMIUH [epCOHATbHBIX NAaHHBIX O paboTHuKe,

© 7SS TARHX NICPCOHANBHBIX NAHHEIX [aTh B NUCHMEHHOM (OpMe MOTHBHpPOBAHHEIN OT-
ST, COZCpAalME CCBUIKY Ha MONOXKeHWe 4. 5 cr. 14 MegepambHoro 3axoma «O

“F-OHAIBHBIX TaHHBIX» MM MHOTO (eIepanbHOr0 3aKOHA, SBIIOMErOCS OCHOBAHMEM
% TAEOTO OTKasa, B CPOK, He IPEBBIMNAIOIHN ceMH pabounx mHell co mHA obpareHus

ITHHEKA

SS00THEHKZ HIIH €ro 3aKOHHOTIO IIpEACTaBHUTEIS, aubo ¢ HAaThl IIOJYYE€HHS 3arpoca Pa-

THHEZ WIH €T0 3aKOHHOTO NpeICTaBUTE]IS.
*—05. be3Bo3Me3sTHO NpeNOCTaBUTH PaGOTHHKY HIH €ro 38KOHHOMY IIpeICTaBUTEIIO
- SWUEEOCTS 03HAKOMIIEHHSA C IIePCOHATBHBIME JaHHBIMA PaGOTHHKA, a TAKKe BHECTH B

-

© % HSOOXOIMMBIE M3MEHCHHS, YHWYTOXHTH WIH OJIOKHPOBATH COOTBETCTBYIOIIHE
~SPCOEATRHBIC JaHHBIC IO NPEAOCTABICHUN PAOOTHUKOM MM €ro 3aKOHHEIM IIpeCTaBH-
S CBeleHMH, TIOATBEP)KIAIOMIMX, YTO MepCOHAIBHbIE JAHHBIE paboTHMKA SBIAIOTCS
© S TESIME, YCTapeBUINMM, HEJOCTOBEPHBIMH, HE3aKOHHO MOMYYEHHBIMA. ) BHECEHHBIX
SRS M IPSIIPHHATEIX Mepax paboTofaTeNs MM €ro YIONHOMOYEHHBIE JIHIA
JURSSESD 1BCIOMMTE pabOTHHKA WIH €ro 3aKOHHOTO NpEeJCTABHUTENS H TPETBUX JIHII,
' TOFEIM mepcoHanbHbIe faHHBIE paGOTHYKa OBLIH HepeIaHbL.
- =~ 1.0 THCBMCHHOMY 3asBJICHHIO pPabOTHHKA He TO3JHEee TpeX aHel co IHs rogayqu
- “OFSICHIM BBIIABATH IOCTEJHEMY KOINMHM JOKYMEHTOB, CBS3aHHBIX C paGoTOif
# [pHEasa 0 npueMe Ha paboTy, IPHKa30B O ePeBOAax Ha APYIYIO paboty, npukasa
SHEHNH C paOOTBI; BEITUCKH U3 TPYLOBOH KHIDKKH; CIIPABKY O 3apaboTHOI mare,

A€ PaOOThl B JaHHOM Y4pexaeHWd u ap.). Komum JAOKYMEHTOB, CBS3aHHEBIX C

SOIMOA

-




SH0TCH paﬁoronaTeneM HaIJIeXKalqum OGPE!SOM H TIpeaoCTaBIAKTCS

PEDOT=EXY OS3BO3ME3THO.
=% B upemsx ofecnedeHHs COXPaHHOCTH NMOKyMEHTOB [0 JIMYHOMY COCTaBy
JSisEscwsix paboTHMKOB B ClyYae pEOpraHM3alHM ¥ JIMKBHIAIIUS Yupexnenus, a

SRS COLUSTRHON 3alIMINCHHOCTH PabOTHHKOB, BRIIONHSIOIMMX paGoTy MO TPYZOBOMY
= USSEL. BET0HaTh B CBOH YYPEIHUTeNbHBIE JOKYMEHTSHI IIPaBHiia Y9eTa U COXPaHHOCTH
HHYHOMY COCTaBy, a TaKXKe CBOCBPEMEHHOH IMepeaull MX Ha rocymap-
SESSOC NDA3HCHHC IIDH  DEOPraHU3alMd MM JHKBUIAUWM IOPHAMYECKOrO JIWIA
pecoopmsenne IlpaBurensctea P® or 21.03.1994 Ne 358-p «O6 obecneueHun

PEEEOCTH JOKYMEHTOB I10 JINYHOMY COCTaBy»),

- B ciyuae peopraHM3allid WM JUKBUNAUME Y4peKIeHHs Y4€T U COXpPaHHOCTH
O JHMHEHOMY COCTaBy IOPAIOK Iepeiaid MX Ha TOCYNapCTBEHHOE XpaHEeHHe
Th B COOTBETCTBMH C NPAaBUIAMH, NPEIYCMOTPEHHBIMH YUpEIUTEIBHBIMH

I
b

opad

SOPa00TKa [MepCOHAJIBHEIX TaHHEBIX pBﬁOTHHK& OCYLICCTBIISICTCS UCKIIIOYHUTEIRHO B
D=nEx obDecneyenus COOMIOMEHN 3aKOHOB H HWHBIX HOPMAaTHBHEIX IIpaBOBBIX aKTOB,

“SsfcTeEE paboTHHKY B TPYNOYCTPOMCTBE, OGYHEHHH M NPOXBUIKEHWH IIO ciyx0e,

WOSLTSEcHNA TMYHOH 0e30macHOCTH pabGOTHMKA, KOHTPOJNS KOJIMYECTBA M KadecTBa
SeTiiEscmod paloTEl M OOecrieYeHHs COXPAHHOCTH HMYIIECTBA paboTtonares,
BOOTHHKA H TPETHHX JIHIIL.

— Ilpu ompeneneHHH 06BeMa M CONEPKAHHS 00pabaThIBaeMBIX IIEPCOHANBHBIX
Sssssix paboTHHKa paboTomaTens M €ro HPeNCTABUTENM MOJKHEI PYKOBOJICTBOBAThCS
Soscturymieit PO, Tpynoseiv konexcoMm PO, DeznepanbHBIM 3aK0HOM «O IIepCOHANBHBIX
Ze==snor 01 27.07.2006 Ne 152-D3 u vHBIMH (benepanbEEIMU 3aKOHAM.

=53 Bce mepcoHanbHBIE [aHHBIE PabGOTHHKA paboTonaTens W €ro IpeNCTABHUTENH

e

+FHSHEL H0TyHaTh TONBKO JIMYHO y paboTHuKa. Eciu mepcoHansHEle naHHble paGoTHHKA
‘HHO NOIYHHTE TOJNBKO y TPETHEH CTOPOHBI, TO PabOTHHK JOKEH GBITH YBEAOMIIEH

* STOM 33paHee H OT HEro JOIDKHO OBITH IIONy4eHo IIHCBEMEHHOe cornacue. PaGoTonarens
© =70 TPSACTAaBHTCIH JOJDKHBI COOOLIMTE paGOTHHKY O UENsX, NpenmojiaraeMBIX
SCTOSEEEAX M CcIocodax MOMydYeHMs! MEepPCOHANbHBIX NAHHBIX, XapaKTepe IOAJIeXalux
© U SHIIO IISPCOHANBHBIX NAHHBIX (HampuMmep, oopMIIeHre 3ampoca Ha IPEKHEe MeCTo
"5 palOTHHKA B LENAX BBUICHEHWS €ro IpodecCHOHATBHBIX Ka4ecTB, 3ampoca B

Pabort

OAaICIb U €ro NpeCTaBUTEIM HE MMEIOT IpaBa MONy<aTh U o0pabaTsiBaTh
SHBIS JaHHBIE DabOTHHKA O €ro IONMTHYECKHX, DEJIMIHOSHBIX ¥ MHBIX
GIAX M YacTHOH XHU3HHU. B cilyuasx, HemocpeACTBEHHO CBS3aHHEBIX C BOIIpOCaMH
J SUBEIX OTHOLICHHMH, B COOTBETCTBHHU CO cT. 24 Koncturynuu PO PYKOBOOUTEND K €0
~SSCTESNTCTOH BIpaBe IOJIy4aTh U 00pabaThIBaTh NAHHBIE O YACTHOM IKHIHH paboTHHKA
IO IHCBMEHHOI'O COTTIACHS.

JTOAaTelb U ero NPEeJICTABUTENM He UMEKT NpaBa MOJydaTh U 06pabaThiBaTh

e a et L

SEPC0HATsHBIC TaHHBIE paOOTHHKA O €ro YIEHCTBE B OOMIECTBEHHBIX O0BEeIUHEHUIX WU

'
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3HOH OSATCIBHOCTH, 34 HCKIIOUESHHEM CJIydacB, IpeayCMOTPEHHBIX

DEISTE TSI 32K0HOM.

S & L5 SMEOSEBIS B HapYIIEHHM HOPM, PEryJIHMPYIOMHMX MHOIy4eHHe, 00paboTky u
ST SEDCO0=aTEHRBIX JaHHBIX pa0OTHMKA, NPHBIEKAIOTCS K AUCHMIUIMHAPHOM WM
WETETNLTSS0N OTESTCTBEHHOCTH B IIOPAZIKE, YCTAHOBICHHOM TpyInoBeIM KogekcoM PO u

SOSTEERDMGI 33KOHAMH, a TaKKe IPUBIEKAIOTCS K TpaXKIaHCKO-IIPaBOBOM,
SOWESSCTDaTHESON M VTOIOBHOHM  OTBETCTBEHHOCTH B IOPSZKE, YCTaHOBIEHHOM
PEIETETE S W 3AK0HAMA.
S OTEa3 DYKOBOAMTENSA YUPEXKAEHNUS MCKIIOYUTH WIH HCIPABUTH
SESCSEaTisnie Damsnie paboTHHKA, a TakKe Mo0oe HHOe HapylleHue IpaB paboTHHUKA Ha
SELIET TEpCOEaTeERIN JaHHEBIX BIEYET BO3HHKHOBEHME y paboTHHKA mpaBa TpeGoBaTh
| TTESSENS HEp)INeHNA €70 IPaB W KOMIIEHCAIMM MIPUYHMHEHHOTO TaKWM HApYIIEHHEM

- — =

SOOTHEN HECST OTBETCTBCHHOCTDH 3a JOCTOBEPHOCTHh JMOKYMEHTOB, COCTABIISIFOIIMX
DOOHATRHRIC JaHHEBIS, B IIOPAIKE, YCTAHOBJIEHHOM 3aKOHOLATeILCTBOM P®.

JlEna. BMHOBHBIE B HapyIIEHHH TpeboBanuii ®DenepansHoro 3akoHa «O
SETCOELTEERIN JaHHBDOD), HECYT TIPAXIAHCKYH, YTLONOBHYIO, &IMHHHCTPATHUBHYIO,
- T———

SUCLITTHEADEYIO B HEVIO IDEIYCMOTPEHHYI0 3aKOHOIATeIECTBOM P@ O0TBETCTBEHHOCTD.
6. [IPABA PABOTHHKA IO 3AIIMUTE NEPCOHAJIBHBIX JAHHBIX

® . Faf0THEEE MMEST NpaBo Ha INOJyYeHHWe CBEJEHHH O CBOMX NEPCOHANBHBIX IAHHBIX,
SENOIEImINCE Ha XpaHeHHH y paboTojaTeNs M ero yNONHOMOYEHHBIX JHIl, TpeGoBaTh

BOMX TEPCOHANBHBIX IaHHBIX, UX OJOKUpOBaHMS WIM YHWYTOKEHHS B
TH OHHM ABISIOTCS HEMOJHBIMH, YCTapeBIIMMH, HEAOCTOBEPHBIMH, HE3aKOHHO
SSEERIME WIH HE SBJISIOTCS HEOOXOIMMBIMH IS BEITIONHEHHEM PabOTHHKOM CBOMX

" JOShIX ?:-'Z-—:A'\I_IIIII, d TaKiK€ NpHHHUMATh IIPpeayCMOTPEHHBIE 3aKOHOM MEPEI 110 3alIuTe

».1

Hf O HAIUYUM TIEPCOHANBHBIX JaHHBIX JOJDKHBI OBITH IPENOCTABICHBI
D :t:—::.z:-j. 0 €ro 3ampocy B JIOCTYyNHOH (opMme, B HHX He HOIDKHEI COJEPKAThCS
SPCOHATRHEBIS JaHHEIC APYTUX paOOTHHUKOB.

- 0CTYT K CBOMM IIePCOHANBHBIM JaHHBIM IPEIOCTABIAETCH PabOTHHKY MM €ro
OSSN TPEACTAaBHTENIO PabOoTOAATeNeM WM €ro YIOIHOMOYEHHBIMH JIMIAMH TpH
Wpemesmu-ma00  OpH TONYy4YeHHHM  3ampoca pabOTHMKA MWMIH  ero  3aKOHHOIO
SPeicTasmTens. 3ampoc  ODKEH  COJEpXKAaTh  HOMEpP  OCHOBHOTO — JIOKYMEHTa,

: FHOILIETO JHYHOCT PA0OTHHKA HIIM €0 3aKOHHOTO IPE/ICTABUTENS, CBENCHHS O
SST% SRIOENH YKA32HHOTO JOKYMEHTa M BBIJABIIEM €TO OpraHe M COGCTBEHHOPYUHYIO

SOSTEcs paloTHHKA HIIH €70 3aKOHHOTO IIPEJICTaBUTENs. 3alpoc MOKeT GBITh HapaBleH

S SUSNTpOHHONE QOpME H NOJNKCAH dJIEKTPOHHON NU(POBOH IOAMMCHIO B COOTBETCTBHM C
SEEDE0IaTeIsCcTBOM PO,

Sensx ofecmeyeHHs 3aIlUThI TEPCOHANBHAIX JAaHHBIX, XpaHAIIKMXcd B YUpexKIeHHH,
PEDOTHEK HMEeT [IpaBo Ha:
HVIO iq(popuaumo O COCTOSIHMM CBOWX II€PCOHAIBHBIX JAaHHBIX B 00paboTke

ibIX ‘.?3. 'IO:[E{T@:IE’VI H ero YIIOTHOMOYCHHBIMHU THIIAMU,

#
I

TyHEeENe Komui mo0oi 3amucH, comepikalneil mepcoHanbHbIe naHHme paboTHuKa, 3a
SCITEOESHNEM CIIyYaes, IPeyCMOTPEHHBIX (eaepalbHbIM 3aK0OHOJaTeIBCTBOM.

1]




&3 Ompezete=me npeacTasATeNel LA 3aLIUTH CBOMX NEPCOHANLHBIX JaHHBIX.

- ToefoseTE  MCKWONSHME MIM  HCIpABIIEHHE HEBEPHBIX MM  HEIOJIHBIX
: . SSSESTL 2 TAOKS NaHHBIX, 00pabOTaHHEIX C HapylleHHeM TpeGoBaHwmii
¢ sesomonsrenscrsa. IIpH oTKase PYKOBOAHTENS WM €ro IpencTaBHTeNeit
7% WSTDSSETE DepcoHanbHBIC JaHHBIE PaGOTHHUK MMeEET HpaBo 3asBUTHL B
SOPME  DYEOBOINTENI0 O CBOEM HECODVIACHH C COOTBETCTBYIOLIUM
¢ Tesee =ecormacua. IlepcoHanbHEIE NaHHEIE OLEHOYHOTO XapakTepa
© ST TUESS SOmomEETE 3ajBICHHEM, BRIDRXKAIOIIMM €ro COGCTBEHHYIO TOUKY

-

S5 Toefosers of E3SemesuN PYKOBOIMTENIEM WIH €ro YIIOJIHOMOYEHHBIMH JIAI[AMHU
S BN soUoopeiw pasee OLLTH COOOIIEHEI HEBEPHBIE HIIM HEIOJHBIE IIepCOHANBHEIE
L e pefomsmss 060 305X NPOH3BEIEHHEIX B HUX UCKIIFOYEHUAX, UCIIPABICHUAX HIIH

M. OFs=meers = cva mobue HEIIPaBOMEpHBIE JeHCTBHS MIH Ge3meicTBHA
' S S0 ITOSEOMOSSHHEBIX NI TIPH XpaHeHuH, o6paboTKe W 3aluTe ero
e
smore [lopzaxa u Ilpukasa Takke HEOGXOMUMO BKIOYATE B TEKCT
SESGECE © paloTHHKAMH, HMEIOLIMME JIOCTYI K MIEPCOHANIBHEIM JIaHHEIM
© ¢ § SRS SEMOAHASMBIX MMH JOJDKHOCTHEIX 00s3aHHOCTEH, yeoBue 06
© ¥ CUTSSTICTBCHHOCTH IPH HapylleHHHM JaHHOTO o0s3aTelnscTsa. B
@0 ¢r. 90 Tpyzosoro xoaekca PO 3a HapyIICHHe HOPM, PEryIHUpYIOIIHX
¥ STy DepCOHATBHBIX JAHHEIX, IIpeyCMOTpEHa MUCLUAIUIMHAPHAS,
2 TPE&IaHCKO-IIPaBOBas, aJIMUHHUCTpaTHBHAS 74 YTOJIOBHas
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B noxymente mpommto,
IPOHYMEPOBAHO U CKPEIUICHQ




